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Dear East Hamilton Middle School Families,

Welcome to East Hamilton Middle School!  We are excited to partner with you in the education and development of
our students.

This handbook is a resource designed to answer many of the questions that you may have about school operations. The
policies put in place are to create a safe, inclusive learning environment for where all students can thrive.

There are a lot of wonderful opportunities at East Hamilton Middle School and we encourage you to enjoy as many of
those opportunities as you can.

Sincerely,

Kristen Childs
Principal

The student handbook is subject to change, if school procedure or district policy changes, or if error is found. Policies of
HCDE take precedence, and several links within this electronic handbook directly reference district policy. Please see the
following link for helpful information from HCDE: www.hcde.org

http://www.hcde.org/


EHMS Mission/Vision

“Committed to Excellence”
We realize and appreciate that all students and faculty members are unique. East Hamilton stands behind performance
grading, consistency of instructional practice, and a value-added approach to the school day for its students and staff.

Athletics
EHMS is a member of the Tennessee Secondary Schools Athletic Association (TSSAA), Tennessee Middle School
Athletic Association (TMSAA), and the Hamilton County Athletic Association (HCAC).

TMSAA and HCAC governs eligibility, participation, and contests. Students wishing to participate in middle school
athletics can fail no more than one class the preceding year of the sport in which they want to participate.  For questions
regarding eligibility, participation, and/or contests, please contact the head coach for the respective sport or the Athletic
Director.

1. A low conduct grade may determine eligibility for athletic involvement. Students must be good role models to
represent EHMS in all facets of the school environment.

2. Student athletes must follow all rules set forth by the school and the athletic organizations. Listed below you
will see the list of teams and approximate times marking the beginning of each sport.

3. Students who plan to participate in a school sport must complete the following forms before trying out:
● a sports physical – filled out by doctor and signed
● a parent consent form - signed
● a concussion form - signed
● a sudden cardiac arrest form - signed

4. Every student and parent/guardian will sign a contract regarding sportsmanship expectations.

Attendance
East Hamilton Middle School expects students to be at school regularly and in classes on time. This will be closely
monitored and consequences for skipping class, being tardy or forging notes will be levied.  Please be at school at all
times unless you're running a fever.  In addition, please make every effort to schedule appointments at the latest time
possible so that you do not miss class. Every absence, excused or unexcused, counts against our school and our students to
identify those who are considered chronically absent and therefore at risk.

HCDE policy allows students five (5) unexcused absences per school year. HCDE will allow parent excuses to serve as
documentation for three (3) additional personal illness days. After the five unexcused days and the three additional
personal days, parents must provide medical service documentation for the following: personal illness, family
illness, or personal (as defined below under excused absences). To avoid student absences being recorded as
unexcused, a written statement signed and dated by the parent or guardian AND any medical documentation
should be presented to the appropriate school official in the attendance office within five (5) days of the student
returning to school. By law social services will be involved after 5 absences. There will be a parent meeting to set up an
attendance intervention system for any student who is absent more than 5 days. Court appearance for both student and
parent should be expected if the student’s attendance does not significantly improve during the intervention.

Excused Absences
1. Personal Illness:  Students will have to provide a physician's statement for this to count as excused.
2. Death in the Immediate Family:  Students may be excused for not more than three (3) days in the event of a death in

their immediate family. An acceptable excuse for this is the funeral program.
3. Family Illness:  Students having an illness in the family which requires the student to give temporary help will be

excused upon proof of appointment.  A doctor's statement is required.  Prior approval by parent or guardian and the
principal or his designee is required.

4. Religious Holiday:  Students will be excused on special or recognized religious holidays regularly observed by that
particular faith.  Prior approval is required.

5. Medical or court:  Students who are absent for a good cause (doctor or dental appointment which cannot be
scheduled at times other than school hours, court appearance, etc.) may be excused upon proof of appointment.
Prior approval by parent or guardian and the principal or his designee is required.

* School-Sponsored Activities:  Students are marked present when participating in a school-sponsored activity.



Early Dismissal
In the case of an emergency, a parent or guardian must come to the attendance office to sign the student out in person.
Teachers cannot release a student from class except on authorization from the attendance office.  Any person asking for a
student should be directed to the Main Office.  A student cannot leave in the company of any person other than a parent,
legal guardian, a school employee, or a person designated by the parent or guardian AS LISTED ON THEIR
EMERGENCY CONTACT IN THE ONLINE REGISTRATION FORM. If this is not filled out, the student may not
be released.

Students will NOT be dismissed via a telephone call by parent/guardian due to the danger of unverifiable documentation.
A Parent/Guardian must come to the school and sign out the student through the attendance office.
Students cannot be dismissed after 1:40.

Behavior Plan and Discipline
There is a school-wide behavior plan in place that utilizes a behavior card on which teachers will record
problem classroom behaviors. In addition, we have 4 non-negotiable school-wide behaviors. An automatic
office referral will result from failing to meet these 4 non-negotiable expectations.

1. Keep your hands to yourself
This means no rough housing, smacking, poking, etc. No touching others.

2. Be respectful
This means to other students and to all adults. No arguing with adults.

3. Use language free from profanity
This means both bad language toward others and bad language in general.

4. Appropriate bathroom behavior
This means you only enter the restroom if you need to use the bathroom, you finish as
quickly as possible and do not leave a mess when you leave. No lingering, playing,
writing on anything, putting things in toilets or urinals, touching ceiling tiles or leaving
paper towels on the floor.

Serious infractions also warrant an automatic office referral.

Parent Role in School-wide Behavior Plan
Your help with the behavior plan is very important and your support sends an important message to your child that we are
working together as a team to help him/her be successful in school. We understand that your home environment may have
different expectations, but in order to support your child’s success in school, we ask that you support our school’s
expectations in the following ways:

1. Please spend time reviewing the EHMS expectations with your child.
2. Please remind your child of the EHMS expectations each day before he/she leaves for school.
3. Our system is consistent and predictable so if your child has earned a consequence please support the decision and

do all you can to have your child take responsibility for his/her actions. Your child will be told the reason for the
consequence and he/she should be able to tell you what occurred. You will also be contacted by the classroom
teacher or a school administrator, depending on the level of the consequence.

4. When your child gets home from school, talk with them about their day and ask if their behavior card needed to
be signed for anything.

5. If they have a clean card for the day, offer praise and reinforcement for meeting expectations.
6. If your child did not meet expectations that day, review their card to determine the behavior for which they

received a signature, then go over and reinforce expected behaviors.



Disciplinary Process and Procedures
All Board Policies regarding behavior as outlined in the HCDE Code of Acceptable Conduct will be enforced.
Consequences, including suspension or expulsion, may result in violation of these policies.
All students and parents must sign and return the HCDE Code of Acceptable Conduct stating you read and
understood the contents.
Specific Conduct/Behavior Information and consequences can be found in the Code of Acceptable Behavior and at
hcde.org
In addition suspension from school will occur when:

● A student is involved in off-campus criminal behavior resulting in felony charges
● A student’s presence in school poses a danger to persons or property, or disrupts the educational process
● A student is involved in fighting, which can also result in an arrest and summons to juvenile court.

School staff will utilize the following flow chart to determine whether a behavior results in a behavior card signature or an
immediate referral.





Bullying/Harassment/Cyber-Bullying
Bullying/Harassment/Cyber-Bullying is a violation of HCDE School Board Policy.
Claims of bullying/harassment/cyber-bullying are to be directed to the building administrator for investigation without the
fear of reprisal or retaliation.  False accusations as a means of reprisal or retaliation will be disciplined in accordance with
district policies, procedures, and agreements.

● Bullying is defined as unwanted, aggressive, repeated behavior that involves a power imbalance and places a
student in reasonable fear and causes a hostile educational environment.

● Harassment (sexual, racial, ethnic, religious) includes words, gestures, threats, or any other conduct that is severe,
pervasive, or persistent and creates a hostile environment that interferes with or limits a student's ability to
participate in or benefit from services, activities, or opportunities offered by a school.

● Cyber-Bullying is bullying that takes place using electronic technology.  Electronic technology includes, but is not
limited to, devices and equipment such as cell phones, computers, tablets, and communication tools such as social
media sites, text messages, chat rooms/apps, and websites.  Examples may include mean text messages or emails;
rumors sent by email or posted on social media sites; embarrassing pictures/videos posted on social media or other
websites; and fake profiles.

Closing, delays, and early dismissals
The director of schools may close schools, delay starting times of schools or dismiss schools early in the event of
hazardous weather or any other emergency that presents a threat to the safety of students, staff members or school
property. If school is not in session or is dismissed early due to snow or inclement weather, all scheduled activities in
which students are involved will be postponed or canceled. If scheduled activities are allowed to continue, either the
school principal or HCDE will inform parents of the continuance of activities.

Communication - School Messenger
East Hamilton Middle and HCDE use the School Messenger system to notify parents or guardians of emergencies,
general announcements, and student absences. It is vital we have current home, mailing, and email addresses and phone
numbers on file.

A family newsletter will be emailed to all working email addresses listed for parents and guardians in Powerschool.
This newsletter will have weekly information and events.

Dining Hall
Here is helpful information about school nutrition:
https://www.hcde.org/about_us/department_directory/school_nutrition

● During the pandemic, money was provided to schools that allowed all students to eat for free. This school year,
we are reverting to standard procedures and students must pay for breakfast and lunch. If you feel that you may
qualify for free or reduced lunch, please complete the following application using this link:
https://family.titank12.com/application/new?identifier=4QDPT3

● Students may deposit money in their lunch accounts at any time. A service charge will be added on for any
returned checks.

● All students are expected to exhibit appropriate manners and behavior in this area. Outdoor dining and/or
carrying food from the dining hall is at the discretion of school administration and staff.

● Finally, no outside food is allowed during the school day. This includes parents bringing food or delivery
of food.

● Students may only bring water in a see-through water bottle. Sugary drinks, soda, coffee, etc. are NOT allowed.

Dress Code 2023
Student dress should be conducive to an atmosphere of learning. Students may not wear any type of dress or look that is
distracting or disrespectful to the learning environment. In terms of decisions regarding school dress, the professional
judgment of teachers and administrators will prevail. If a student is not sure if an article of clothing is dress code
appropriate, he/she should bring it to school and ask a teacher or administrator for approval before wearing the item in
question.

https://www.hcde.org/about_us/department_directory/school_nutrition
https://family.titank12.com/application/new?identifier=4QDPT3


Administration makes the final decision on dress code questions/issues.

Consequences for violating the dress code:

● Students will be sent to the main office..
● Parents will be notified and clothes should be sent, if possible.
● If clothes cannot be sent, the student will go to ISS.

Dress Code Specifics

ACCEPTABLE UNACCEPTABLE

Shirts
· Collared polo, golf or oxford style
· Top 2 buttons can be unbuttoned
· Long or short sleeves
· Turtlenecks may only be worn in winter
· EHMS t-shirts may be worn everyday.

Shirts
· Words or other designs
· Sheer or see-through material
· Sleeveless, tank tops, tube tops,

midriff/cropped tops

Pants
· Any solid color
· Worn at the waist
· Size appropriate
· Shorts 3 inches above the knee or longer
· Capris

Pants
· Rips or holes
· Leggings, jeggings, yoga pants, spandex
· Dresses, skirts, skorts
· Sweat pants, warm-ups, athletic shorts
· Denim of any color
· Sagging pants
· Overalls
· Cargo pockets
· Writing or graphics

Shoes
· Leather, canvas, or athletic shoes

Shoes
· Flip flops, slides, pool shoes
· House shoes
· Clogs or Crocs
·          Boots

Outerwear
·         Sweaters, sweatshirts, pullovers, fleece
·         Scarves
· Jean jackets or light weight jackets

Outerwear
·        Hoodies
·        Hats, caps on heads in the building
·        Inappropriate pictures, wording
·        Large pockets
·        Gloves in class

Accessories
·          School appropriate jewelry

Accessories
·         Hats, caps, bandanas of any kind
·         Full head wraps
·         Bookbags/purses in class
·        Sunglasses



Dress Down Days
Announced dress down days are for every student in the school. Students with all As, Bs, and Cs will earn a Monday
jeans pass for each Monday of the quarter following their report card.

● Denim may be worn
● T-shirts may be worn
● Shirts do not have to be tucked in but should be long enough to be tucked in.
*All other items listed that are unacceptable during a normal dress code day will be applied.

Students whose parents have joined the PTA have a pajama day the 2nd Wednesday of each month.

Drills: fire, safety, tornado
All drills are conducted in accordance with regulations and policies. Appropriate student behavior is expected at all
times.

Electronic Devices/Cell Phone/Internet Use
Students bringing cellular phones or electronic devices to school do so at their own risk. Neither the Hamilton County
Department of Education, nor East Hamilton Middle School will assume any liability for any lost, stolen or damaged cell
phones or electronic devices in school, nor any school related activity.

Students may NOT have in their possession a cell phone or other electronic device during school hours. After entering
their grade level hallway at the start of the school day, students must turn off all cell phones/electronic devices and
place them in their backpacks/book bags in their lockers where they shall remain until the end of the day. At no time
should students have a cell phone in their possession during school hours. Any unauthorized photos or videos will
result in confiscation of the cell phone.

Students are restricted at all times within the building and on campus from using their cell phone or electronic device, in
the following manner:

● Making or receiving phone calls
● Using any recording feature to include the phone/device cameras, video camera, or voice recorders
● Using real-time audio/video, i.e. Skyping, FaceTime, etc.
● Using Bluetooth devices
● Use of the phone/device’s internal speaker or external speakers for music, or any other reason
● No over the ear or on the ear headphones / earbuds are allowed

The consequences for violations of this policy shall result in the following actions per HCDE policy.
1st offense:  Phone must be picked up by parent

2nd offense:  Phone taken for 5 days

3rd offense:   Phone taken for 10 days

4th offense:  Phone taken for 20 days

Parents, please do not contact or communicate with students during instructional time via cell phones. All emergency
contact to the student must go through the main office, attendance office, or nurse’s office when necessary. In most
cases, a student may be given permission to use a classroom or administrative telephone to contact a parent or guardian.

Family Educational Rights and Privacy Act
HCDE is required to provide annual notice of The Family Educational Rights and Privacy Act (FERPA) and the rights
it provides parents and students. The FERPA gives parents, students over 18 years of age and others certain rights with
respect to the student’s education records. These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the school receives a
request for access. Parents of eligible students should submit to the school principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The school official will make
arrangements for access and notify the parent or eligible student of the time and place where the records may
be inspected.



2. The right to request an amendment of the student’s education records that the parent or eligible student believes
are inaccurate or misleading. Parents or eligible students may ask the school to amend a record that they
believe is inaccurate or misleading. They should write the school principal (or appropriate official), clearly
identify the part of the record they want changed and specify why it is inaccurate or misleading. If the school
decides not to amend the record as requested by the parent or eligible student, the school will notify the parent
or eligible student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent. One exception, which permits
disclosure without consent, is disclosure to school officials with legitimate educational interests. A school
official is a person employed by the school as an administrator, supervisor, instructor or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the Board of Public
Education; a person or company with whom the school has contracted to perform a special task (such as an
attorney, auditor, medical consultant or therapist); a parent or student on an official committee, such as a
disciplinary or grievance committee, or assisting another school official performing his or her tasks; or an
attorney from the Department of Law with a legitimate educational interest. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his/her professional
responsibility. Upon request, the school can disclose education records without consent to officials of another
school district in which a student seeks or intends to enroll. (Note: FERPA requires a school district to make a
reasonable attempt to notify the parent or eligible student of the records request unless it states in its annual
notification that it intends to forward records on request.)

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to
comply with the requirements of FERPA. The name and address of the office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Student directory information is restricted in accordance with FERPA guidelines. If you do not want EH to disclose any or
all of the types of information designated below as directory information from your child’s education records without your
prior written consent, you must notify EHMS in writing, by September 1, 2022. EHMS has designated the following
information as directory information:

● Student’s name
● Address
● Telephone listing
● Photograph
● Date and place of birth
● Major field of study
● Dates of attendance
● Participation in officially recognized activities and sports
● Weight and height of members of athletic teams
● Degrees, honors and awards received
● The most recent educational agency or institution attended

Field Trips
School sanctioned field trips will follow Hamilton County Board Policy regarding field trips. Under no circumstances
are students permitted on field trips without a properly signed permission slip. Field trips including postseason athletic
trips will follow the same procedure as instructional trips. Permission slips are due the day prior to the event/trip taking
place. Decisions regarding student participation may be based on attendance, grades, and/or behavior.



Grading
Hamilton County Schools policy for calculating grades is as follows:

Quarterly Grades - Daily Grades : 50%(homework can be up to 10% of Daily Grades) and
Assessment Grades:  50%

Semester Grades - Q1 50% and Q2 50% for semester 1, Q3 505 and Q4 50% for semester 2

Year Grades - Semester 1 42.5%, Semester 2 42.5% and TCAP/Final Exams 15%

Grading Scale
A: 90-100 (100 is the highest recorded course grade.)
B: 80-89
C: 70-79
D: 60-69
F: 59 and below
I: Incomplete- (must be removed by next grading period)

Homework Guidelines
Homework is one of the many learning activities in which students engage; some important purposes follow:

● Extend learning that provides practice of concepts and skill development in concepts and/or skills
initially presented in the classroom that students can do independently to deepen their knowledge
and understanding;

● Provide opportunities for independent work;
● Provide opportunities for enrichment;
● Provide opportunities to engage in a flipped classroom pedagogical approach (a learning model

where students are first exposed to new material outside of the classroom through the use of
prepared assignments, readings or other learning materials; the new material is then integrated into
an engaging demonstration, application or lesson that allows for more critical thinking and active
learning in the classroom), where students’ preparatory homework activities become vital to
effective classroom activities; and,

● Provide opportunities to check for understanding and for possible instructional follow-up when
students struggle or have misconceptions.

Make-up work
The student is responsible for getting his/her make-up work after an excused absence. Students will be given five days to
turn in the work. Due dates will be honored by students. When a student requests make-up work, they can get it directly
from the teacher or contact the teacher through the teacher’s email address. These email addresses can be found on our
new school website once established, or from the teachers or office.

If a student’s absence is unexcused, it is the teacher’s discretion as to how he/she handles the make-up work. Students who
chose not to work during class may not be afforded the opportunity to submit make-up work.

All make up work will be graded and entered into Powerschool within 10 school days of submission.

Plagiarism and Cheating
Any student who cheats or plagiarizes work will receive a zero for the assignment and will be required to redo the work.

Lockers
Students will be issued a locker; in addition, all students will be required to stow book bags, purses, and supplemental
items in their locker. Students will have locker access at designated times. Students will use only the locker assigned to
him/her and keep it locked at all times. Students should not share locker combinations with peers, doing so is a violation
of school policy. Disciplinary action including revocation of a student’s locker privilege may occur if a student
intentionally jams his or her locker to gain easy access or if they share their locker with another student. The school has



the authority and control over the locker and may gain access to it at any time. The school will remove any lock to which
the school does not have the key or combination, including gym locker area storage.

Medical Information
Medicine

At school, medication falls under the direction of the School Nurse. Information can be found at: hcde.org
- click Inside HCDE tab
- scroll down and click Support Services
- click School Health
- click School Health Program
- click Board Medication Policy

Transportation of students of students to medical facilities
If an emergency involving injury occurs at East Hamilton Middle School, 911 will be immediately called. Emergency
personnel will make the determination of whether to transport the child to a medical facility. Every effort will be made
to contact the child’s parent or guardian; however, if the parent or guardian cannot be reached, the child will still be
transported to a medical facility for emergency treatment. HCDE is not responsible for costs associated with emergency
transport.

Parking
Parents should not use the front parking lot as an area to pick up or drop off students. Visitor parking in the front lot is
reserved for office visits, conferences, and general school business.

PTA Communications
We highly value our partnerships with families and community. The PTA will notify the school community of methods
of communication from the organization.

Report cards
Report cards will be available at the end of each nine-week grading period (see the official school board approved
calendar). However, academic progress can be monitored daily on PowerSchool. Please contact the main office for help
with PowerSchool.

Parents are expected to review this academic report and notify teachers of concerns. For specific dates for progress reports
and report cards, please refer to the district calendar posted at www.hcde.org/calendar. Parents should always contact the
teacher prior to making contact with administration. A conference should be held with the team first for academic or
behavior concerns.

Safety
East Hamilton Middle School has a comprehensive school safety plan in place that is reassessed on a regular
basis. We hold multiple safety drills throughout the school year to ensure staff and students know what to expect
and how to respond in the event of an emergency.

Persons who come onto school property shall be under the jurisdiction of the site administrator/designee. Individuals
who come onto school property or who contact employees on school or district business are expected to behave
accordingly and follow all safety procedures.
Please be aware that students will not be dismissed while a drill is being conducted, so dismissal will be delayed until the
drill is over. In addition, access to the building may be limited depending on the type of drill being conducted. Outside
visitors may be temporarily denied access during a drill.
When the school is on lock down due to a security or weather-related issue, the first priority is the safety of staff and
students. Parents or other visitors to the building must follow school emergency procedures under the direction of school
staff until the lockdown is lifted. During a security lock down, no one is permitted to enter the building from the outside.
In weather-related lockdowns, schools may allow those outside to seek shelter indoors until it becomes necessary for
staff to take shelter.

http://www.hcde.org/calendar


School Day
The instructional day runs from a school start time of 7:15 AM until a school dismissal time of 2:15 PM. Any change to
this time is made by the district transportation department, not at the local school level. Students should arrive no later
than 7:05 AM.

Due to safety issues we ask all parents to read and follow the information below:

- There will be no staff to supervise and the school will not be open prior to 6:45 AM.
- All students who are car riders will be directed to wait outside in the car rider pick-up/drop-off area ONLY.
- No parents are to park in the front parking lot – it is for faculty only.
- Bus riders will unload/load using the front of the school.
- No student dismissals after 1:40 PM.

Late Arrival and Early Dismissal
● Students must attend one half of a school day to be counted present.
● If a child attends less than one half of a school day, the student will be marked as absent. A written excuse note

should be turned in to the front office for this to be considered an excused absence.
● Students who arrive after 7:15, the designated start time of school, will be counted as tardy and must obtain a pass

from the front office.
● Students will not be released from school for early dismissal without prior approval from the parent or guardian

and after 1:40.
● The names of the adults who are permitted to pick up the student from school must be documented in the student’s

school file. Without prior notification from the student’s parent or guardian, a student will not be released to an
adult whose name is not documented in the file.

● The parent/guardian or adult whose name is listed on file will be asked to show the front office staff a picture ID
for the student to be released from school.

Transportation:  Bus/Car/Walkers
Bus Information

Students are expected to ride their assigned bus to and from school. Students can only ride a different bus with a
permission note from the parent that is approved by an Administrator. A daytime phone number must be included on the
parent note. This note must be turned into the office by 9:00 am.

Upon verification, the student will be given a school form to give to the bus driver. Students may not board without this
form. Permission will not be granted for those students who wait until the end of the day. This policy is for student
safety and liability.

Any student who interferes with the safe operation of a school bus will be held accountable. The Superintendent of
HCDE or the principal may suspend the right and privilege of transportation from any student due to misconduct or
misbehavior while on the bus.

Bus Rider
Students who ride buses in the morning and evening will unload and load from the front of the school.

Car Rider (AM/PM car rider drop-off and pick-up)
Parents will drop-off and pick-up at the West side, behind the school. Traffic will fill the lanes and be stopped.
Following the stop, the students will load; then, traffic will be released.

‘



Walkers
Since East Hamilton does not have sidewalks connecting the campus to the various neighborhoods, students and parents
should exercise extreme caution when entering and exiting the campus. In the morning and afternoon, it is
recommended that students use the available crosswalks and make routes where school staff are present.

Visitors
ALL visitors will be screened at the door, and it will be determined whether entry into the building.
If admitted, Tennessee State Law requires that guest passes be issued to anyone who is a visitor to a school other than
enrolled students and school employees. All visitors must report directly to the front office and present a photo ID when
signing the guest log. At EH, this process is now electronic. Visitors will digitally sign into the school using the
RAPTOR program. This program will generate a visitor identification sticker. Visitors must wear the sticker while on
campus. All visitors must return to the main office prior to exiting the building to sign- out and exit campus. Visitors
should be aware that the RAPTOR system checks the sex offender database and reports positive findings to the School
Resource Officer as well as the campus-based administrative staff.

Students are responsible for notifying their friends that they are not to be visited either in the building or anywhere on
the school grounds. Any person found on the school grounds without permission from the administration is trespassing
and is subject to arrest by authorities.

Parents should not have deliveries made to the school as they will not be given out. Items brought or delivered to school
(for students) that are needed for the school day will be distributed via Administrative discretion and after school.

Due to the nature of the school, appointments with teachers, staff, and administrators should be made in advance of
arriving on campus. Making an appointment in advance will reduce visitor wait time and increase our collective staff
efficiency.

Persons who come onto school property shall be under the jurisdiction of the site administrator/designee. Individuals
who come onto school property or who contact employees on school or district business are expected to behave
accordingly.
When the school is on lock down due to a security or weather-related issue, the first priority is the safety of staff and
students. Parents or other visitors to the building must follow school emergency procedures under the direction of school
staff until the lockdown is lifted. During a security lock down, no one is permitted to enter the building from the outside.
In weather-related lockdowns, schools may allow those outside to seek shelter indoors until it becomes necessary for
staff to take shelter.

Volunteers at EHMS
Please note that volunteers and visitors to the building may be restricted to essential personnel.

Volunteers are welcome in our schools but they must respect the learning environment and the safety and security
guidelines that are in place. All volunteers must present a valid ID and sign in before receiving a visitor’s badge using
the RAPTOR sign-in procedure.

Volunteers must register with the appropriate protocol. Athletic and field trip volunteers should work through the
Athletic Director and School Secretary to gain approval before working with students. Background checks may be
needed and required.


